MISSION STATEMENT
WE BELIEVE
1. We believe the rapport established between teachers and students is essential to learning.

2. We believe every student is a valued individual with unique physical, emotional, social, and intellectual needs.

3. We believe learning occurs in a safe environment free from coercion, shame, and humiliation.

4. We believe teachers are models and guides in the learning process. 

5. We believe self-esteem develops by students being validated for who they are and their natural abilities.

6. We believe students learn best by being actively engaged in their learning process.

7. We believe a student’s self-confidence leads to academic and school success.

8. We believe in many ways of assessing student learning. 

9. We believe student learning proceeds at an individual pace and ability level so mastery can occur.

10. We believe learning is an enjoyable and personal process. 

11. We believe all students will improve their academic school performance. 

12. We believe every student will learn, achieve, and succeed. 

SCHOOL HOURS

Playgroup 1
9:00 till 11:00 a.m

Playgroup 2
11:30 till 1:00 p.m

Pre-Nursery
9:30 till 12:00 p.m

Nursery

9:00 till 12:15 p.m

Prep


8:30 till 12:30 p.m

Class 1, 2 & 3
8:00 till 1:00   p.m

Class 4 - 7 

8:00 till 1:15   p.m

Class 8

8:00 till 1:30   p.m

Class 9 -11

8:00 till 1:30/ 2:30 p.m (according to timetable)

FRIDAY COLLECTION  TIMINGS

Playgroup 1 

same
Playgroup 2

same
Pre-Nursery

11:30 am

Nursery

11:45 am

Prep – 2

12:00 pm

Class 3-5

12:15

Class 6-8

12:30

Class 9 -11

12:4

CURRICULUM AT ORIGINS
We are registered with ‘Cambridge International Examinations’ and at the Primary level, we follow the Cambridge Primary Programme.

Cambridge Primary, gives schools a world class curriculum to develop learner skills and understanding in English, Mathematics and Science. 

The Cambridge approach supports schools in developing learners who are:

· Confident in working with information and ideas- their own and those of others.

· Responsible for themselves, responsive to and respectful of others.

· Reflective as learners, developing their ability to learn.

· Innovative and equipped for new and future challenges.

· Engaged intellectually and socially, and ready to make a difference in the world.

Cambridge Programmes and qualifications are carefully designed to engage learners and give them solid foundations to achieve high levels of academic and personal attainment. 

In addition to the English, Mathematics and Science programmes, our curriculum covers the following areas:

1. Computer Studies
· Social Studies (History and Geography)
· Music

· Art 
· Physical Education

· Urdu

· Islamic Education
Detailed curriculums for each year are available on our website 
www.origins-edu.com. Course content is revised and updated each year in accordance with the cumulative experience of teachers as well as students.
SPECIAL EDUCATION NEEDS

A child is considered to have a Special Education Need if he/she has a learning, emotional, behavioural, physical or sensory difficulty which calls for special educational provision to be made for him or her. He/she may have significantly greater difficulty in learning than the majority of children of the same age or have a disability which hinders him or her from making use of educational facilities in the same way as other children are able to.

We provide help for these children in order for them to be included in day to day school life to the greatest possible degree. However, we do not provide or allow shadow teachers. If a child is unable to participate in our programme of activities without the help of a shadow teacher, we will recommend to the parents, alternative options for their child’s schooling.

DISCIPLINE AND BEHAVIOUR
We feel very strongly about promoting good behaviour. Children need to be able to play and learn in a happy and calm atmosphere. Children thrive in an emotionally secure environment. The purpose of discipline is to help children learn ways of behaving that are acceptable to themselves and to others. With young children, this usually means setting limits for their safety, the safety of others and the safety of property. Children need to be reassured that the people who care for them will guide and protect them. All behaviour has a reason and it is part of our behaviour management to find out the cause of the behaviour before setting a programme to help a child deal with those difficult times.
We aim to achieve this by:

1. Ensuring that all staff have been given the relevant training to handle children’s behavior.
2. Giving positive attention including praise and reward to encourage children to play together in an appropriate manner.

3. Requiring, in turn, that all staff should provide a positive model of behaviour by treating all children and colleagues with respect and courtesy.

4. Using positive strategies to handle any conflict between children.

5. Handling unacceptable behaviour in ways that are appropriate to a child’s age and developmental stage by means of distraction, possibly removing a child from the situation and helping the child to understand what was wrong and how they can cope in a more acceptable way in the future. Should it be necessary to temporarily remove a child from a situation, he/ she would be accompanied by a member of staff who would remain with the child.
6. If a child is seen to be using unacceptable behaviour towards another child we would intervene and explain to the child concerned why their actions towards the other child were inappropriate. We would help him/ her to say sorry for their actions and praise would be given for this. The child on the receiving end would be comforted and reassured.

7. Each child’s teacher will work in partnership with parents to resolve any recurring problems.

The discipline policy at ORIGINS is as follows:

1. No discipline shall be severe, humiliating or frightening.

2. No discipline shall be associated with food, rest or toileting.

3. Hitting and any other form of physical punishment is prohibited.
CHANGE IN CHILD’S HOME ENVIRONMENT

It is important that we know of any changes taking place in your child’s environment. The birth of a new baby, the death of a family member, or family crisis can affect your child’s behaviour in school. The more information we have, the more we can do to offer extra support and understanding to your child during unusually stressful times.

It is the responsibility of the parent to inform the school during the year of any changes in emergency contacts, cell phones, residence and workplace telephone numbers. It is also the parent’s responsibility to keep all medical forms and vaccinations up to date.
ASSESSMENTS AND EXAMINATIONS

Children are assessed regularly in school using a combination of continuous assessment, monthly tests and termly examinations.

If a child is absent for a monthly test, it will NOT be administered to him/her on his/ her return to school. Average marks are calculated at the end of term in case of missed tests.

Children who miss an exam, may not retake it at a later date. If a child misses the final examination, term grades are taken into consideration for promotion to the next class. In the event that term grades are not consistent, a child may be asked to repeat the class the following year.

TEXT BOOKS/ SCHOOL MATERIALS

All text books and exercise books will be issued by the school at the start of the term. Parents will be informed of the cost in advance, and given a date for collection of books. All school materials should be treated with care and respect.
If books or materials are damaged or lost while assigned to a student, the parent will be expected to incur the cost of repair or replacement.

LIBRARY

All children in the school have the opportunity to use the school library and to borrow a book for reading at home on a designated day each week. Parents are requested to ensure that the books are returned on time and are cared for while in their child’s possession. In the event of a book being damaged or lost, a fine of Rs 1000 will have to be paid to the school. Books from home will not be accepted in replacement of school books lost.
ILLNESS POLICIES AND PROCEDURES

For the health of your child and the children in his/ her class, the following health policies have been established.

If your child is not feeling well, for any reason, you must make other arrangements for his/ her care until he/ she is feeling well and/ or is no longer contagious.

Under no circumstances will parents be allowed to bring a sick child to Origins. Sick children expose other children, parents, staff, and their families to the spread of their illness. Sick children want care from their parents in the comfort of their own homes.

At Origins, we have an exclusion policy, whereby sick children must be excluded from school for a minimum of 24 hours before being allowed to return. We will not take a doctor’s note or have your child return before the 24 hour period. Your cooperation is extremely important to ensure that we will be able to provide all of our children, families and staff with a happy and healthy school.

GUIDELINES REGARDING ILLNESS/ SUSPECTED ILLNESS

Certain symptoms in children may suggest the presence of a communicable disease. Children who have the symptoms listed below WILL BE EXCLUDED from the class until:
1. a physician has certified the symptoms are not associated with an infectious agent or they are no longer a threat to the health of other children

OR

2. the symptoms have subsided
FEVER

Fever is defined as having a temperature of 100 degrees Fahrenheit or greater. A child needs to be fever-free for 24 hours before returning to school. That means the child is fever-free without the aid of Tylenol or any other fever reducing substance. Parents will not be allowed to come over, give Tylenol and go back to work. You must take your child home.
DIARRHEA

If your child gets diarrhea while in our care he/ she will be sent home after 2 loose stools. He/ she is not to return to school until a 24 hour period has passed and he/ she has been free of any diarrhea. Likewise, if your child gets diarrhea at home either in the evening or on the weekend, he/ she is not to come to school until a 24 hour period has passed.
RUNNY NOSE

Thick yellow or green mucous requiring wiping more than 5 times per hour.

EYE DRAINAGE

White , yellow or green mucous draining from the eye(s). The child is excluded until he/ she has been on treatment for 24 hours or after 24 hours has a doctor’s note stating he/ she is no longer contagious.
VOMITING

One or more episodes of vomiting while in school or within the previous 24 hours at home. Excluded for 24 hours.

SKIN RASHES

Contagious rashes such as varicella (chicken pox), measles, rubella, roseola infantum, scarlet fever. Any child having such symptoms must be excluded until all lesions are crusted or one week after onset. Any suspicious, undiagnosed rash will require a doctor’s note for the child to return to school if he/ she continues with lesions.

INFECTED SORES

Sores with crusty, yellow or green drainage which cannot be covered by clothing or bandages.

LICE

If a student is suspected of having lice, the parent will have to collect the child immediately from school and proceed with appropriate treatment. A student that has lice may not return to school unless he or she is free of nits (lice eggs).

HEALTH AND SAFETY

The staff at Origins are fully aware of their responsibilities towards health and safety procedures, with risk assessments forming part of the daily routine. All staff regularly check the safety of equipment.

In the event of your child having a minor accident, such as a trip, bump or graze, they will receive First Aid at school by the school nurse and you will be informed of the mishap when you collect your child. In the unlikely event of a more serious accident, parents will be informed immediately.

It is advisable that children do not wear jewelry for their own personal safety.
EMERGENCY SCHOOL CLOSURE
If the school needs to close due to unforeseen circumstances, a decision will try to be reached the night before. However, in Karachi, this is not always possible and in some instances, decisions have to be taken early morning, before school starts.

SMS messages will be sent out to all parents by the class teachers. This is, however, not a fool proof system and occasionally, even though messages are sent, they do not reach the intended number. Please check our Facebook group as well as website for any emergency announcements when the situation in the city is uncertain.

HOLIDAYS

Parents are requested to take their holidays during the regular school holidays rather than during the school term. Absence hinders progress at every level in the school; because so much of our learning is through active participation and hands-on experiences, it is very often impossible for your child to make up what they miss. If parents choose to take holidays during the term, they should inform the school in writing, at least one week prior to the holiday. All requests for children to be excused from school for a family trip or vacation must be submitted to the principal’s office. The principal will review the child’s academic and attendance records, and either grant or deny the request for leave. 
Parents / children are wholly responsible for making up all work missed due to a family trip or vacation. Additional work will NOT be prepared by the class teacher to support the child during his/her absence. Teachers cannot issue homework in advance if children leave for their vacations before the last day of term. In such an event, it is the responsibility of parents to have the homework collected from the school on the day it has been issued to all the children.
Parents will be notified of half-term and public holidays at the beginning of each term.

SNACK TIME (FOR CLASS 3)
There will be a snack break during school hours. Glass bottles and cans of fizzy drinks should not be brought into the school. As far as possible, please try to send in dry snacks, along with a simple drink of water, as it avoids a mess in the class.

SNACK TIME (FOR CLASSES 4 TO 10)
Class 4 onwards, children are allowed to visit the school canteen during recess. Parents should send a sensible amount of spending money and avoid giving their children notes of large denomination.

Children are responsible for any money they bring and under no circumstances, will the school take responsibility for lost or stolen money.

The school does not provide refrigeration facilities.

PERSONAL ITEMS

Children are not permitted to bring any toys/games/mobile phones or personal items to school unless prior permission is given by the class teacher. Any personal items found in the classroom may be confiscated. The school cannot be held responsible for any personal belongings that go missing.
FIRE DRILLS

Periodically, drills will be held. All students will exit the school building by pre-arranged routes.

Students are expected to clear the building in a quiet, orderly manner, so that further instructions may be absorbed and followed, if necessary.
ARRIVAL AND DEPARTURE

Children should not arrive at school before 7:45 am. No adult supervision is available before 7:45 am.

Parents collecting children during the school day must first go to the reception for permission. The receptionist will then get permission from the concerned authority. Children will be called from their classrooms for early dismissal. Parents are not to go directly to the classrooms. 

Children who arrive after 8:00 am are considered late (TARDY). Their names will be noted at the gate. Children are allowed 3 late arrivals in any one month. On the 4th late arrival, children will not be permitted to attend school that day. Parents will be called, to collect their child and take them back home.
COLLECTION FROM SCHOOL

If you are going to be detained, please notify the school immediately so that we can reassure your child.

As a safety precaution, all children will be issued with an I.D card in the first week of school. This must be shown at the main entrance gate if anyone other than the parent is collecting the child. Unidentified persons will not be permitted to take a child away from school. Parents must also carry this ID card with them when visiting the school.  When any change is to be made in the method of a child’s departure, please notify the class teachers or school office by note or telephone. Two notes are required when one friend visits another. We must have written permission from both families in order for these arrangements to take place. Replacement charges for collection cards is Rs 200.

SECURITY CARDS

Each child will be issued a security card on the first day of school. 

This card must be worn around their neck at all times during the school day. It must be scanned on entering and exiting the school building on a daily basis. 

Without their security card, children will not be permitted to enter the school building. If children forget their security cards at home in the morning, they will be required to go back home to retrieve it, before they can be allowed into the premises.

In the event of the loss of a security card, the child’s details and photograph will have to be sent to school, along with replacement charges of Rs 500. Only when the school has received the child’s particulars for a replacement card, will the child be allowed to attend school.

WHAT TO WEAR TO SCHOOL
Children are required to wear the Origins uniform, available from Ghani Sons (Sunset Blvd) ph: 021-35384378. White socks and white canvas P.E shoes are to be worn with the uniform. Hair accessories for girls should be grey or white.
Houses are allotted to each student at the time of admission. When buying a uniform, Ghani Sons will have to be informed of the house colour and they will stitch the badge onto the uniform. This process may take 2-3 days.

Girls’ hair (if long) must be neatly tied back, away from their face. Boys’ hair must be trimmed short at all times. The length should not be longer than the collar, or covering their eyes.

In Winter, boys may wear long trousers and long sleeved shirts. Girls may wear long-sleeved blouses with their skirts and white leggings.

Both girls and boys must wear ties and the school sweatshirt during the winter months 1st November till 1st March.

Winter uniforms are also available at Ghani Sons.

For P.E lessons, children are required to wear Origins T-shirts in their house colours and black tracks with white socks and white P.E shoes or plain white sneakers. Origins T-shirts as well as black tracks are also available at Ghani Sons.
BIRTHDAYS

Birthdays are very special! Children and staff members love to celebrate and acknowledge this special day. We celebrate birthdays during the snack period. You are welcome to send in cupcakes and/ or a special snack for all the children to make your child’s day special. Please notify the class teacher that you will be sending in such a snack. 
FESTIVALS AND CELEBRATIONS

We view religions/ cultural festivals and celebrations as a valuable part of our multicultural curriculum. They provide an opportunity to encourage positive values about other cultures. They give our children the knowledge of how other children celebrate special events. We strive to give all holidays equal importance.
HOMEWORK
We consider homework to be an essential element in your child’s learning. Through homework, your child is able to:

· Practice and refine skills.

· Be prepared for the next class.

· Learn to plan and budget time.

· Extend assignments.

· Apply learning to different practical situations.

· Complete or make-up assignments.

· Extend the concept of learning beyond the classroom.

· Develop responsibility, independence, self-discipline, strong study skills and positive work habits.

· Develop independent research skills.

· At times, involve the family in a learning project.

HOMEWORK RESPONSIBILITIES

The responsibility for completing homework rests primarily with the student.

STUDENT RESPONSIBILITIES INCLUDE:

· Completing assignments on time and to the best of his/her ability.

· Assuming responsibility for completing work missed when absent.

· Scheduling school and non-school activities to allow successful completion of homework.

· Being sure the assignments are written down and clear before leaving school each day.

· Asking for help from a parent only when needed.

PARENT RESPONSIBILITIES INCLUDE:

· Establishing with the student a specific agreement concerning a time and place to do homework.

· Providing an appropriate physical and psychological climate to complete homework. (It should be quiet and well lit)

· Monitoring and assisting when asked, but not doing the homework.

· Initiating communication with the teacher when concerns arise.

 TEACHER RESPONSIBILITIES INCLUDE:

· Providing meaningful learning tasks that support and supplement work introduced in class.
· Checking and returning all assigned homework in a timely manner.

· Monitoring student assignments.

· Communicating with parents when concerns arise.

WEBSITE AND INTERNET INFORMATION

Our website is www.origins-edu.com. We also maintain a facebook group, 'ORIGINS'. There are many useful links, articles and information about the school on these sites. When sending in a request to join our facebook group, please also send an inbox stating which child’s parent you are, as we are sometimes unable to recognize parents who have different last names from their children.

ORIGINS NEWSLETTERS

Origins newsletters are published quarterly and are distributed to families currently enrolled in the school, as well as posted to our website.

PAYMENT OF QUARTERLY FEES

Fee bills are issued four times a year: September, December, March and May. Please make the payment before the due date and retain your stamped copy as proof of payment. If paying after the due date, please ensure late payment charges are also deposited. 
The fee bill will also state until which date the bill is valid. If payment is not received by then, the school reserves the right to give the seat away to a waitlisted candidate.

WITHDRAWAL FROM SCHOOL

When withdrawing your child from the school,

· Parents will be required to give one month's notice in writing or one month's fees in lieu of notice thereof.

· Students withdrawn on completion of an academic session in May with or without notice, are liable to pay the school fees for the full quarter April- June.

· Quarterly fees already paid to the school are non-refundable on withdrawal of a child from the school.

